[DISTRICT NAME]
RESOLUTION NO. [NUMBER]

Appointment of Agent To Receive Claims for Damages
(RCW 4.96.020)

WHEREAS, RCW 4.96.020 requires the governing body of each local governmental entity to designate an agent to receive claims for damages submitted under Chapter 4.96 RCW; and
WHEREAS, the name of the appointed agent, the location at which the agent may be reached, and the District’s regular business hours must be maintained as public records and recorded with the auditor of the county in which the District is located; and
WHEREAS, a claim for damages against the District, or against its officers, employees, or volunteers acting in their official capacities, must be presented to the designated agent within the time required by applicable law; and
WHEREAS, compliance with these designation and recording requirements preserves the District’s ability to assert the defenses available under Chapter 4.96 RCW.
NOW THEREFORE, BE IT RESOLVED, that the Board of the [DISTRICT NAME] appoints the agent listed below to receive any claims for damages made under Chapter 4.96 RCW.

	Agent Appointed
	[NAME AND POSITION]

	Office Address
	[STREET ADDRESS, CITY, STATE, ZIP]

	Business Hours
	[DAYS AND HOURS]



BE IT FURTHER RESOLVED, by the Board of the [DISTRICT NAME], that the clerk of the District record this document with the [COUNTY NAME] County Auditor.
PASSED AND ADOPTED by the Board of Commissioners of [DISTRICT NAME] at a regular meeting this [DAY] day of [MONTH], [YEAR].
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Board Chair
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	[Commissioner SIGNATURE]
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	[ATTESTING OFFICIAL SIGNATURE]
Attest: [TITLE]
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